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OVERVIEW
With over two decades experience working in various educational and cultural institutions (including university and non-profit), I am a consummate professional who has designed educational programs and learning materials for various learners as well as coordinated countless local and international tour opportunities, all designed to spark a life-long personal engagement with world cultures. I also possess extensive editing, marketing, budgeting, and supervisory skills and have cultivated enduring partnerships with local, state, national, and international education and culture organizations. 
EDUCATION
The University of Chicago  Chicago, IL

Ph.D. program in Department of East Asian Languages & Civilizations 1998-2004

The University of Iowa  Iowa City, IA

MA program in Comparative Literature 1995-1998 (1996-97 spent at Nanjing University)
The University of Iowa  Iowa City, IA

BA with honors in Comparative Literature 1995

PROFESSIONAL EXPERIENCE
Independent LLC Small Business Owner, Big Apple Slices Tours  New York, NY

Tour Operator and Tour Guide, September 2013 – current (www.BigAppleSlicesTours.com) 
· Developed, marketed, and conducted hundreds of walking and virtual tours with a focus on New York City culture, history, art, and architecture
· Contract tour guide for various institutions and companies including Lincoln Center for the Performing Arts, Experience First, Inside Out Tours, and WorldStrides
Purchase College, SUNY  Purchase, NY

Adjunct Instructor, January 2014 – current
· Developed and taught undergraduate courses including “Introduction to Chinese Arts and Culture,” “Chinese Film and History,” and “Modern East Asian History”
China Institute in America  New York, NY

Associate Director of Teach China, April 2005 – August 2013

· Conceptualized, administered, and conducted semi-annual study tours throughout China and Taiwan
· Designed, coordinated, and taught various professional development courses and workshops for K-12 educators in U.S. education systems (both public and private)
· Supervised staff in curriculum development and program management
· Represented and promoted the Teach China program at local, state, national, and international education forums
· Identified and developed strategic partnerships with local, state, national, and international educational and cultural organizations
· Wrote grant proposals and reports, including a successful proposal for a 2009 National Endowment for the Humanities Summer Institute, “From Chang’an to Xi’an: Ancient Capital to Modern Metropolis” ($180,000)
· Managed program web content and promotional efforts
The Dalton School  New York, NY

Part-time Extracurricular Instructor, September 2010 – May 2012

· Designed three separate year-long extracurricular high school courses for highly motivated Chinese-language learning students: Introduction to Chinese World of Thought (Confucianism, Daoism, Buddhism), Chinese Literary Genres, and China In the 21st Century
The Asia Society  New York, NY

Executive Assistant to the Vice President, External Affairs, August 2003 – April 2005

· Performed general office management
· Prepared and tracked membership and revenue information
· Coordinated External Affairs staff meetings and travel arrangements
· Prepared and coordinated various solicitation and thank you mailings 
Graham School of General Studies, University of Chicago  Chicago, IL

Instructor, June 2002 – May 2003

· Designed and taught three independent continuing education courses: New Chinese Cinema(s), 20th Century Chinese History, and Unsettling Accounts: Representing the Cultural Revolution
Center for Advanced Studies, University of Chicago  Chicago, IL

Workshop and Symposium Coordinator, September 2002 – June 2003

· Coordinated monthly schedule of academic speakers on issues related to the studies of 20th Century Chinese culture, culminating in a national graduate student conference
University of Chicago  Chicago, IL

Writing Tutor and Teaching Assistant, September 2001 – May 2003

· Served as a writing tutor for University of Chicago undergraduate students in the University's "Little Red Schoolhouse" tutoring program, helping students to develop effective writing strategies and keen editing skills
· Served as a Teaching Assistant in various undergraduate University of Chicago courses (including "Introduction to World Literature," "East Asian History," and "Modern Literature of China and Korea") where I was responsible for weekly review sessions that helped students review and prepare for various writing requirements and periodic tests
AFFILIATIONS
Guides Association of New York City (GANYC, www.ganyc.org), member 2015-current
· Executive Board, Member-at-Large, Jan. 2020 – current

· Certification Committee, Member, Aug. 2018 – current 

· Education Committee, Member, Jan. 2020 – current

Association for Asian Studies (AAS, www.asianstudies.org), member since 2000

World History Association (WHA, www.thewha.org), member since 200

SKILLS
Languages: Mandarin Chinese (fluent), German (functional), Japanese (reading)

